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L. Nguoi cd lién quan phadi nghién citu va thuc hién ding cdc ni dung cia Quy trinh nay.

2. Néi dung trong Quy trinh nay cé hiéu luc thi hanh nhu sy chi dao ciia Hiéu trudng.

3. Méi don vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢é nhu cdu bé sung thém tdi

lieu, dé nghi lién hé véi Ban bao dam chdt luong dé ra sodt va cdp nhdt theo thuc tién. Cdn

bé, gidng vién va ngudi lao dong duoc cung cdp file mém trén mang noi bé dé chia sé théng

tin khi can.
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1. Muc dich

Quy trinh niy nhim dam bao céng tic ra @& thi, in sao va bao mat dé thi ctia nha
truong duge thu chién chit ché, dam bao dung ké hoach va ding cic quy ché, quy dinh
hién hanh cua B§ gido duc va Dao tao va cia Nha truong

Théng nhét cac budc cong viée cu thé cho tirmg ca nhan, don vi lién quan trong qua
trinh ra d thi, in sao bao mat va nhan ban d& thi hoc ky cho sinh vién thi két thiic hoc
phén. Quy trinh nay dugc thiét 1ap dé chuén hoa cac hoat dong tai trudng dai hoc Tai
chinh — Marketing.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Ap dung dbi v6i tit ca cac ngudi hoc thude cac chuong trinh dao tao thude cac hé
dao tao trinh do cia Nha truong.

2.2. Trach nhiém

Phong Khéo thi va Quan ly chét lwong va toan thé ngudi hoc tai truong dai hoc Tai
chinh — Marketing.

3. TAI LIEU THAM KHAO

Luat Gido duc dai hoc (sira dbi, bd sung nim 2018) s 34/2018/QH14 ban hanh ngay
19/11/2018.

Quy ché dao tao trinh d6 dai hoc, ban hanh kém theo Thong tw s6 08/2021/TT-
BGDDT ngay 18/3/2021 cta B§ truéng Bo Gido duc va Dao tao.

Quy ché 3447/QD-PHTCM ngay 30 thang 12 nam 2022 cua Trudng dai hoc Tai
chinh — Marketing.

4. Khai niém va chir viét tit

4.1. Khai niém

4.2. Chir viét tit

- LBK: Lanh dao Khoa.

- BM: Lanh dao bd mon

- GV: Toan bd giang vién

- TKK: Thu ky Khoa

- P.KTQLCL: Phong Khao thi va Quén ly chat lugng

5. NOI DUNG
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5.1.1. Lwu d6 qua trinh

, Pon vi thwe s Bi¢u ma
Buée e " Luwu db thwe hién leu}\mau /
hién : i Hb so
1 Tiép nhén lich thi két
thiic hoc phan
) P.KTQLCL Théng béo thdi gian tiép nhén d& thi két thuc BM/P.KTQLCL/12/01
hoc phan
v
3 PETOQLCL Tiép nhan d& thi két thic hoc phin # | BM/P.KTQLCL/12/02
TKK *
:
g
E
4 P.KTQLCL Kiém tra thong tin tbng quét ciia d& thi E’
Chinh xéc
5 P.KTQLCL b " ‘
Chon d8 thi két thiic hoc phdn ?
®
. , " - £ | BM/P.KTQLCL/12/03
6 P.KTQLCL Kiém tra dinh dang quy chuén ciia dé thi g’ BM/P.KTOLCL/12/04
Chinh xéc
4
7 P.KTQLCL Chuin bi t6i 42 thi két thiic hoc phin BMFEIOLEL A
A 4
8 P.KTQLCL Sao in d& thi két thic hoc phin
1
3
e &
9 P.KTQLCL <Kiem dém s6 lugng va ndi dung trén ban sad
Chinh xdc
4
10 | P.KTQLCL Péng gbi dé thi két thiic hoc phan
v
11 P.KTQLCL Ban giao dé thi két thiic hoc phin dén didm thi BM/P.KTQLCL/12/02
BM/P.KTQLCL/12/01
BM/P.KTQLCL/12/02
12 P.KTQLCL BM/P.KTQLCL/12/03
BM/P.KTQLCL/12/04
BM/P.KTQLCL/12/05




5.1.2. M ta ndi dung chi tiét

Biéu mAu mo ta qud trinh nhu sau:

Buéc

Noi dung

Don vi
chiu trach

nhiém

Thoi

gian

. A =
Biéu mau

Quy trinh bit ddu khi c6
lich thi

Théng bao chi tiét thong
tin v& thoi gian dia diém
tiép nhan dé thi két thiic
hoc phan

P.KTQLCL

1 ngay

BM/P.KTQLCL/12/01

Tiép nhén dé thi va dap 4n

tur cac don vi dao tao

P.KTQLCL
TKK

02 ngay

BM/P.KTQLCL/12/02

Tién hanh kiém tra cac
thong tin trén tai dung dé
thi va dap an tiép nhan
duoc tir cac don vi.

P.KTQLCL

01 ngay

Chon ngiu nhién cdc ma
dé thi dé sir dung trong
duot thi chinh thic.

P.KTQLCL

01 ngay

Kiém tra cdc mau dé thi da
chon ap dung cho dot thi
theo ding quy dinh

P.KTQLCL

01 ngay

BM/P.KTQLCL/12/03
BM/P.KTQLCL/12/04

Chuén bi tiu d thi két thiic
hoc ph:’;‘m, $b lugng can sao

in.

P.KTQLCL

01 ngay

Sao in dé thi ké thic hoc
phin

P.KTQLCL

14 ngay

Kiém dém so lugng va ndi
dung trén cic ban sao in va

vao tai dé thi

P.KTQLCL

14 ngay

10

Dong goi va niém phong
céc thi d@ thi két thic hoc

phan.

P.KTOLCL

14 ngay




Tién hanh ban giao cac tai
dé thi két thiic hoc phan
11 | sau khi hoan tit déng géi | P.KTQLCL | 14 ngay
va niém phong dén cac
diém thi.
BM/P.KTQLCL/12/01
ad £ BM/P.KTQLCL/12/02
Luu tr@t ho so va két thac .
12 wih P.KTQLCL | 1 ngay BM/P.KTQLCL/12/03
uy trin
= BM/P.KTQLCL/12/04
BM/P.KTQLCL/12/05
6. Biéu miu
TT Noi dung I\_/E\a hog Noi lru o gin
: biéu mau luu
= A ) PO ¢ Trén hé
1 | Mau thong bao BM/P.KTQLCL/12/01 | Hg thong UIS théng QL
M4u bién ban ban giao dé i Trén hé
2 thi BM/P.KTQLCL/12/02 | Hg¢ thong UIS théng QL
% aX e . Gk Trén hé
3 | Mau dé thi tu luin BM/P.KTQLCL/12/03 | Hg thong UIS théng QL
Mau @& thi tw luan két hop B Trén hé
4 tréc nghiém. BM/P.KTQLCL/12/04 | Hg¢ thong UIS théng QL
Mau tiii dé thi két thic hoc - Trén hé
5 phin BM/P.KTQLCL/12/05 | Hg¢ thong UIS théng QL
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8
MAu 1.4 - Vin ban c6 tén loai
BO TAI CHINH! CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC Djc 1ap - Tw do - Hanh phiic
TAI CHINH - MARKETING?
86: /.34 Thanh phé Ho Chi Mink®, ngay ...... théng ...... ndm ...
TEN LOAI VAN BAN®
7
8
........................................................................................................................... /.
Noi nhin: QUYEN HAN, CHUC VU CUA NGUOIKY
e (Chit kp ciia ngudi 6 thdm quyén,
-Luw: VT, .2 10 ddu/chit ky sé ciia co quan, tg chiic)

Ho va tén

Ghi chu:

!'Tén co quan, t8 chic chli quan tryc tiép (néu c6).

2 Tén co quan, td chirc hodic chirc danh nha nude ban hanh vin ban.

3 Chir viét tit tén loai van ban,

* Chit viét tit t&n co quan, td chiic hodc chiic danh nha nuéc ban hanh vin ban.

* Pia danh.

6 Tén loai vin ban

Méu ndy 4p dung chung déi véi cac hinh thitc van ban hanh chinh ¢6 ghi tén loai gdm: chi thi, quy
ché, quy dinh, thdng cdo, théng béo, huéng din, chuong trinh, k& hoach, phuong 4n, d& 4n, du 4n,
béo cdo, t& trinh, gidy ty quyén, phiéu gii, phiéu chuyén, phidu bdo.

7 Trich yéu ni dung viin ban.

8 Noi dung vin ban,

9 Chit viét tit tén don vj soan thao va sb lugng ban luu (néu cin).

10Ky hiéu ngudi soan thio vin ban va s lugng ban phat hanh (néu cin).
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BM/P.KTQLCL/12/3

TRUONG PAI HQC TAI CHINH - MARKETING

MA PE/DE SO
KHOA: coonceveereesnnssssesssssssssssssssssasssess
PE THI KET THUC HQC PHAN HINH THUC THI
MO TR s i s s 65 ST T35S SR R T T8
7 A Tu' Iuﬁ.ﬂ
LOP 0T PIBNY, scisiosemsimsssssmiimiimmansssssasssisssssssmssssiiin 00  Tric nghiém
o s N n O  Thyc hanh/
Thoi gian: ............ phit - Sir dung tai ligu: dugc O /khong [ Vén dip
Ho VAR commmmmmssnsssn s Ma sinh YieNnZ. . .cununmmmmmsssasssveissis
Phangthisonmmsssammsniinmses S6 bA0 danh:..........ccooovieriieieiiieenienesne,
G LG oo tHBIN _...ovonsrrsosasscssssssassnrmssnssrmssasssremassassmesasssss somsansssonssvosssisns 554 S EESER SRS TR
CRIL 2 Cooreri@IBINY: covrrnrermnraserssmsssosmmmmessemmansmeasensensssapssassansonsenssanmsassssmessisssssdissss s s RIS SRRRIARESTS
BRI 3.CoeontBIBINY: 1..oeervenensrasssonsorsronsmmsmmmassesmsaresnensassssasssensenss asssass seeserssssdies s ST A TRBISEREERAEES
GBI .. SEBIRY: +ovesusesmecvncerssessonserssssmmasssssssussssssasssesssanses s i SHE 48 SRS HEE S S BT 453
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(Cdn bé coi thi khéng gidi thich dé thi)
-Hét-
DUYET CUA KHOA/BQ MON GIANG VIEN RA PE

(ky va ghi ré ho tén)

(ky va ghi ré ho tén)
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1 BM/P.KTQLCL/12/4
TRUONG PAI HOC TAI CHINH - MARKETING MA DEBE SO
KHOA: cooreererenenrerennnns
PE THI KET THUC HOC PHAN Ot
. . M Ty ludn
MION I ccovinvmmmmirimiersmmmis st smsssss s s o AR A2 & Tric nghiém
0D Do DN s s O Thyc hanh/Vén dép
Thai gian: ............ phiit - St dung tai liéu: dwoc [ /khong O
5 [P T £ Ma sinh VIen:........coocooiieniieececn
PhOnE thit........o.ovvuveieereesseeceeesiesessessaseenens S0 DA BUNDL...covnssiomissisisessiusssssssssissiiisss
Bk CBchémthi1l | CB chim thi2 CB coi thi 1 CB coi thi 2
Sé Chit (Ky, ghi rd ho tén) (Ky, ghi ro ho tén) (K, ghi ré ho tén) (Ky, ghi vd ho tén)
~ DIEM THANH PHAN
A e yee ol A Phén tric nghi8m:.....ccooovveererrveens
I Phéin tré 10i tric nghi¢m: A
Tfmg (T

- Dung bt chi den td kin phuong an lya chon ding .
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l"i






BM/P.KTQLCL/12/5

>~

Tuis

TRUONG PAI HQC TAI CHINH - MARKETING

TUI PUNG DPE THI - BAI THI
KY THI KET THUC HQC PHAN

MON THI :

LOPHP:

NGAY THI : GIO THI :
PHONG THI :

PIEM THI :

HINH THUC THI :

TONG SO PE :

THOI GIAN LAM BAI :

L«LJJ

PUQC SUDUNG TAILIEU :

PHAT GIAY THI : KHONG

Luwu y:
KY THI KTHP - HK....... NAM o.oooeeenannns

Dé 56 (Phan CBCT ghi): .........cuvenen.....
Khoa/ Vién: ...ccoovveeenvvennnnn
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